Department of Children’s Services 
INSTRUCTIONS FOR USE OF FORM 

CS-0450

· Form CS -0450, Notice of Removal of a Child from a Foster Home is to be used whenever a child is being removed from a foster home.  In all cases the family must be informed of why the removal is taking place.  

· Families will be given a written notice each time a child moves homes. Children who have not been placed in the foster home for twelve consecutive months, the Child and Family Team will make the determination how long the notice will be. Under these circumstances, option 1 should be selected on the form.

· Families will receive a fourteen (14) day advanced notice prior to the move if the child has been placed in the home twelve (12) consecutive months as required by DCS policy.    Notice or Removal from a Foster Home, except when the child is being returned to their parents or legal guardians, a court order requiring removal, the foster parents request the removal of the child, there is imminent threat to child’s health, safety or well-being if child isn’t removed immediately.
· The policy also outlines the circumstances in which a family may not appeal the removal. Option 2 should be marked on this form and the appropriate reason should be selected from the drop down box.
· In all other cases, option 3 or 4 should be selected and forms CS-0403, Appeal for Fair Hearing and CS-0583, Foster Parent Waiver of Right to Appeal the Removal of a Child, must be provided to the family.

Please note that Section 2 of the Appeals Form CS 0403 must be filled out prior to presenting to the foster parents.  Consultation with regional leadership and/or central office appeals staff is encouraged.
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