Department of Children’s Services 
INSTRUCTIONS FOR USE OF FORM 
CS-0971

Sub-Contract Request with Non-Performance-Based Contract (PBC) Entities
Performance-Based Contract (PBC) providers will utilize this form when requesting a sub-contract with an entity/agency that does not contract directly with DCS for out-of-home residential care and treatment (Residential Treatment Facility (RTF), Group Home, Resource Home and/or In-Home Services).  

All PBC Contractors MUST have an approved Sub-Contract from DCS Contracts Management prior to the delivery of services.
1. PBC Contract Number

Identify the contract number under which the Sub-contract work will be 




performed

2. PBC Contractor Name:

Identify the name of the PBC Contractor
3. PBC Contact Name:

Identify the Contractor’s contact
4. Date:



Record the date 

5. E-mail Address:


Record the e-mail address of the PBC Contractor’s contact

6. Telephone number:

List the PBC Contractor’s contact phone number

7. Fax Number:


List the PBC Contractor’s contact fax number

8. Sub-Contractor:


Record the name of the Sub-Contractor 

9. Sub-Contract Contact Name:
List the name of the Sub-Contractor’s contact person

10. Date:



Date the review was conducted with the Sub-Contractor 

11. E-mail Address:


Record the e-mail address of the Sub-Contractor s contact

12. Telephone Number:

List the Sub-Contractor’s contact phone number

13. Fax Number:


List the Sub-Contractor’s contact fax number

14. Type of Service:

List the types of services that will be sub-contracted 
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