Department of Children’s Services 
INSTRUCTIONS FOR USE OF FORM 
CS-1000
Foster Parent Elective Training Documentation
The Foster Parent Elective Training Hour Form is designed to document the completion of elective training hours that are not completed in the classroom or through Foster Parent College.

· This form should be completed by the Foster Parent following the completion of viewing a movie, reading a book or attending a presentation not sponsored by DCS or the Private Provider.
· All movies or books documented should be on the approved resources list or prior approval must be received.  The approved resources list is located on the DCS website.  The link to the website is: http://www.tn.gov/youth/training/rptraining.shtml.
· Presentations should be approved by the Foster Parent Development Unit prior to attendance in order to receive credit hours.  Requests can be emailed to:
Training.EI-DCS@tn.gov.

When completing the Elective Training form; provide detailed information about the resource, the important information learned and a summary of the training.

· The number of elective training hours will be determined by the Foster Parent Development Unit.

· The form must be signed by the Foster Parent and the assigned DCS/Private Provider Staff. 

If you have any questions, please contact the Foster Parent Development Unit: Training.EI-DCS@tn.gov.
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