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	Tennessee Department of Children’s Services

Request for Removal from the DCS Child Abuse Registry Application and Instructions


This application is to request removal of a person’s name from the Department of Children’s Services Child Abuse Registry (CAR). This removal process is not an opportunity to challenge or dispute the facts of the original Child Protective Services case.  It is an opportunity for the applicant to provide a justification detailing the facts and circumstances that have occurred since the date of the substantiation demonstrating rehabilitative actions that warrant removal from the CAR as decided by the CAR Review Committee
.

Once a name has been placed on the CAR, the substantiated perpetrator may apply to have his/her name removed.  To be considered for removal, due process must have been waived or exhausted and one (1) year must have elapsed since the date of case closure.  

If an applicant is under the age of eighteen (18) he or she may make a request for a review each year following a denial by the CAR Review Committee until he/she reaches 18 years of age. Applicants must wait one (1) year following a denial and must follow the same guidelines as set forth in DCS Policy 14.22 Child Abuse Registry Review Committee.  Once the applicant reaches age eighteen (18), he/she will have two additional opportunities as set forth in this policy.
If the initial request is denied the applicant may request an additional review after at least one (1) year has elapsed following the original denial. The applicant shall follow the same process for review. The second decision made by the Child Abuse Registry Review Committee is final with no further opportunity for removal. 

If an individual is substantiated after being removed from the CAR, the new substantiation will remain on the registry with no opportunity to apply for removal.

Instructions;
When submitting for review the applicant must:
· Complete the attached application and submit it directly to the address listed at the end of the application.  
· Provide a justification detailing the facts and circumstances that have occurred since the date of the CPS case closure demonstrating rehabilitative actions or other circumstances warranting removal from the CAR. 

· Provide an explanation of any arrests and/or convictions of felonies and/or misdemeanors that have occurred since the date of the CPS case closure.

· Provide an explanation of disciplinary actions taken or pending regarding professional or occupational licenses that have occurred since the date of the CPS case closure.

The applicant is encouraged to provide any additional information he or she feels is relevant for the Committee to review and consider.

Application:
Incomplete applications and/or failure to comply with requirements may disqualify the request from review.  The applicant’s signature authorizes DCS to complete any and all civil or criminal background checks that may be needed or available.
	Full Name:
	


	Other Names/Aliases Used:
	


	Home Address:
	


	Telephone:     (Home)
	
	(Cell)
	
	(Work)
	


	Email Address:
	


	Date of Birth:
	
	Social Security Number:
	


	Date of Application:
	
	Date of CPS Case Closure:
	


Attachments, when applicable:

 FORMCHECKBOX 
 Justification detailing facts and circumstances of rehabilitative efforts


 FORMCHECKBOX 
 Explanation of arrests and/or convictions 


 FORMCHECKBOX 
 Explanation of disciplinary actions taken


 FORMCHECKBOX 
 Additional information or documentation relevant to the request
I certify that the information contained in my application and supporting documents is true to the best of my knowledge, information and belief.  I understand that any falsification of these forms may be a prosecutable offense.
	Signature:
	
	                                                 
	Date:
	


This application and required information should be mailed or hand delivered to:
Chairperson, Child Abuse Registry Review Committee

ATTN: OFFICE OF GENERAL COUNSEL

TN Dept. of Children’s Services

UBS Building, 7th Floor 

315 Deaderick Street

Nashville, Tennessee 37243
OR e-mailed to EI_DCS.Letter_A@tn.gov
� Refer to DCS Policy 14.25 Child Abuse Registry Review Committee for guidelines regarding specific procedures and responsibilities. 
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